
Steps to apply under Call for Investigator-Initiated Research Proposals for Small 
Extramural Grants – 2025 

 

(Test Proposal Submission) 

Login to ePMS portal 

 

STEP 1: Click on ‘Apply Proposal’ under Proposal Submission 

 

 

STEP 2: Select the ‘Call for Investigator-Initiated Research Proposals for small extramural grants – 2025’ 
from the drop down. 

 



 

STEP 3: Click on ‘Apply New Proposal’ 

  



 

 

 

 

 

SCREEN 1 (Includes PART A and PART B of the form) 

 

 

STEP 4: Fill in the form step by step 



 

 

  



SCREEN 2 (Includes PART A and PART B of the form) 

 

STEP 5: Add Study Objective and Methodology 

  



 

 

 

 

SCREEN 3 (Investigator Details) 

 

STEP 6: Self Logged in user must be the PI for the project and PI’s from the collaborating institute can be 
added as CO-PI. 

  



 

 

 

 

 

 

 

 

SCREEN 4 (Document Upload Section) 

 

STEP 7: Upload the signed attestation and declaration document as per the format attached 

  



SCREEN 5 (Budget Details) 

 

 

STEP 8: Fill the budget for different heads (Manpower, Contingency, Consumables, Equipment and 
Travel) for participating institutes with their justification and then click on ‘Move to Next’. 

NOTE: 

1. The institutes here are the reflection of the investigators added on the Investigator details page. 
2. No of budget years is the reflection of the duration (in months) added on the first page of the 

proposal submission. 

  



 

SCREEN 6 (Short Resume Format) 

 

 

 



 

 

STEP 9: Fill in the short resume format step by step and click on ‘Next to proposal Preview’ 



SCREEN 7 (Preview Page) 

 

 

 

STEP 10: Click on ‘Submit Proposal’ for final submission 


